20, Article Side

Q Choosing the Right Document Scanning Company by MOS Outsourcing

Article published on February 1st 2012 | Business

Choosing the right document scanning company is important for the flawless functioning of your
business. Paper documents hamper progress significantly as they cannot be used electronically.
They cana€™1t be stored efficiently, protected well or made to significantly benefit your organization.
Document scanning outsourcing can help massively. The service is offered by BPO companies and
can effectively convert paper files to electronic documents for further use. These companies also
offer document conversion, data entry and content management system solutions for smooth flow of
data throughout the organization and also for interactive use with customers as in an ecommerce
website.

Document Management BPO Services

These services offered by the document scanning company generally comprise document
management, a vital service that is best performed in an outsourced manner in order to save time,
resources and manpower. Document management is vital for the smooth flow of data within an
organization. There are many ways in which document scanning services are offered.

a€¢ One of the simpler ways in which paper documents are converted to electronic form (or machine
useable form) by BPO companies is by scanning the paper document and converting it to an image.

a€¢ Then other technologies are applied to interpret the document.

a€¢ Text characters are comprehended and manipulated through OCR and ICR technologies. This
helps filing and extensive future use of the document by client companies.

TIFF, JPG, GIFF, PDF, and PSD are some of the extensions accommodated but there are many
more file extensions accommodated by the BPO company. The steps involved in document
scanning outsourcing include preparation of the document, the actual scanning process, indexing of
the scanned document, quality control and transferring the scanned document to the specified
storage medium such as DVD, CD or uploading to the secure server of the document scanning
company.

Advanced Technology for the Best Results

The document scanning company employs state-of-the-art technology for the scanning process.
Advanced software ensures detailed scanning of the document in full color, black and white or
mixed batches. Color detecting tools and OCR and ICR text character detection features are always
used to make the scan result richer, possessing greater quality and able for manipulation and
further use. Indexing is an important process ensuring that the scanned document can be easily
retrieved. It enables the scanned document to be integrated into the BPO companya€™s document
management system. Indexing enables the data to be output to any format.

BPO companies offering document scanning services are with you throughout the process. They
first get into a close relationship with the client company to ensure their services are in line with its
requirements and demands. Choosing the right document scanning company ensures the services
offered serve your needs well.
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If you are looking for a a document scanning company providing customized document scanning
solutions, Managed Outsource Solutions (MOS) would be an ideal choice. Our a document
scanning services are aimed at automating manual, paper based processes and work flow. Contact
us for all your document scanning needs. For further details, call 1-800-670-2809.
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